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Submitter Training

 The following document provides step-by-step screenshots to
illustrate the major actions performed by Submitters in the
CSDR-SR system:

— Obtaining an ECA Certificate

— Requesting a DCARC account

— Logging in to the CSDR Submit-Review system

— Upload Home Overview

— Submitting Excel Cost Reports

— Submitting XML Cost Reports

— Submitting Software Reports and CWBS Dictionaries
— Viewing CSDR Plans
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Obtaining an ECA Certificate
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Obtaining an ECA Certificate

e Before you will be able to request access to the
DCARC Portal you will first need to have a valid CAC

or ECA Certificate.

* The type of ECA certificate required is a Medium
Token Assurance |Identity Certificate.

* To locate approved certificate vendors please visit
the ECA PKI Program Website at:
http://iase.disa.mil/pki/eca/index.html
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http://iase.disa.mil/pki/eca/index.html
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Requesting a DCARC Account
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Requesting a DCARC Account

* http://dcarc.cape.osd.mil Defense Co:

To request a DCARC Portal and Rasour

Portal Access” link.

From the DCARC
Home page select DCARC Portal

* If you already have a DCARC the “Request el e
Portal account, you do not Portal Access™ link |y cess 1o pacms, csorese,
Y y cPetWeb, 1921—3 & FPR, EVM-
need to register for a new
accou nt Please ContaCt Registration Instructions
eRoom Login
DCARCSupport@Tecolote.com e e Bkt

Forum

for assistance.

Request eRoom Access
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https://traveler.tecolote.com/owa/redir.aspx?C=47d29616f87f45cb8da7909675368c74&URL=http://cade.osd.mil
mailto:CADESupport@tecolote.com?subject=CSDR Submitter Question
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Account Registration

‘\ij:’“;l."ifg' Knowledge Portal

PORTAL HOME MY DASHBOARD ADMIN REPORTS SEARCH MY ACCOUNT

e (Create a username
and password and fill

DCARC Registration

Register For DCARC Access

out the user profile. waame [ ]
Q Passw;rd: l:] % Note: This site requires a strong password.
L W h e n CO m p | et I n g t h e Confirm: Click the gquestion mark for instructions.

account request form,
request the “CSDR-SR e

Meae corphdn Do frbrwmmg orrbbe riomualio wrpbata The rapsiratee proves

Submitter” role. i ——

e Click “Submit” to
begin account
approval process.
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Logging into CSDR-SR System
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Logging into CSDR-SR System

e After logging in, select the
CSDR-SR link.

PORTAL HOME MY ACCOUNT

Select the “CSDR-SR”
link

Knowledge Portal Home

CSDR Applications

* If you have an EVM-CR
account and did not have
to request a new account,

T3] 1921-3 & FPR

Select the “Request

select the “Request application roles” link
Application Roles” link to to add “CSDR-SR
add the CSDR-SR Submitter” role

1 = Change your ord
Submitter role to your e
accou nt. = Request application roles

= EVM-CR New Contract Form

= Transfer file(s) to the
DCARC Help Desk

This system handles UNCLASSIFIED cost data
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Logging into CSDR-SR System

Select “Upload
Home” to access

submissions
Knowledge Portal

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

Welcome to CSDR-SR

~ Reviewer Guide - Illustrates to reviewers how to request an
account, review/comment on data submissions, view CSDR
plans, and review future submission events.

= Submitter Guide - Illustrates to submitters how to request
an account, upload documents, and view CSDR plans.
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Upload Home Overview
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Upload Home: Submission Events

[ PArIN 3

* Onthe “Upload Home” page, select the “Upload” option on
the right side of the table to begin uploading files for a given
submission event.

* If you have submissions due within the next 60 days that are
not showing up, please contact the Lead Reviewer from your
government Program Office.

...,\, Knowledge Portal

/¥
G

|2 » 3
¢ r’(,‘ i+

PORTAL HOME CSDOR-SR HOME UMLOAD HOME CONTACT US

Upload Home

o ”
T o ) Select “Upload” to

TNl Assigned Contracts ~ Submissions in Progress | Rejected Submissions | Submission History |~ Coatract Request begin the SmeiSSion

Submission Events

process

Date Range: Al
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Upload Home: Assigned Contracts

 The “Assigned Contracts” tab shows the Submitter whlch
contracts they are assigned to in the Submit-Review
website.

* If a contract that you are required to submit reports for is
not listed here, click on the “Contract Request” tab:

Famed, Knowledge Portal

T T T Click on the Prime Contract
Number for more information
Upload Home about the contract, approved
(*** CSDR-SR Data Only, No EVM Data ***) plans, and submission events

DMress Rejected Submissions Submission History Contract Request

5uh: Sub:
AQYZ-12-X-1234 H-12-% Pequod Whaleship | 1 Kirchhoffer Prime: *Diemo™ ABCD Corporation | Prime: NfA
Sub: Sub:
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Upload Home: Submissions in Progress

 The “Submissions in Progress” tab displays the submissions that

have either been started, but not submitted, or submissions that
have been set back to “In Process: Contractor” by the DCARC

Validation Analyst:

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

Upload Home
(*** (SDR-SR Data Only, No EVM Data **¥)

Submission Events Assigned Contracts ‘Submissions in Progress

Submlssmns c:urrentl in progress

e e - =

-
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Rejected Submissions Submission History Contract Request

Click “Upload” to
continue a submission

Prime: *Demo™® ABCD Corporation
Sub:

1 Kirchhoffer : *D)
eshi Kirchhoffer ime: *Demo™® ABCD Co i f
ship | J Kirchhoffer rime: *0 ABCD C jon | Prime: N/A Upload
: Sub:
ip| J Kirchhoffer rime: *Demo™ ABCD Co i
Pequod Whaleship | J Kirchhoffer rime: =0 ABICD C j
8 thaleship | J Kirchhoffer rime: *Demo™® ABCD Corporation | Prime: N/A
Sub: Sub:
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Upload Home: Rejected Submissions

* The “Rejected Submissions” tab displays a record of the
submissions that have been formally rejected by the Director of
the DCARC:

Hse®  Knowledge Portal

U
)

PORTAL HOME CSDR-SR. HOME UPLOAD HOME CONTACT US

Upload Home
{*** CSDR-SR Data Only, No EVM Data *+*)

Submission Events Assigned Contracts Submissions in Progress Rejected Submissions Submission History Contract Request

Rejected Submissions

Submission 10] A+ of Date Sbmassion Date| Prme Contrac Rumber Cotractor Dson

7/30/2013 | Contract Award 8/19/2013 AQTXYZ-12-X-1234 LRIP 1| Pequod Whaleship | 1 Kirchhoffer Prime: *Demo™® ABCD Corporation | Prime: N/A
Sub: Sub;
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Upload Home: Submission History

T

 The “Submission History” tab displays a historical record of all submissions,
in all stages, for the history of the Submitter:

Knowledge Portal

PORTAL HOME CSDR-5R HOME UPLOAD HOME CONTACTUS

Upload Home
{*=* CSDR-SR Data Only, No EVM Data ***)

E nter Se arc h Submission Events | Assigned Contracts = Submissions in Progress Rejected Submissions |JETGEALE R il Y Contract Request
criteria to locate Search Submission History
a specific submissonID: [ | ContactMumber: [ ]
submission or set Submission Stage: [ Program:
Of sumeSSIOnS s Of Date After: I:I E As Of Date Before: l:l ]

Hide Search History ia

Click on the
Submission ID #

to see the details ' :

of the historical
submission

X-12-¥Y-Ci LRIP 1| 7/17/2014 Charlotte McIntosh | Rejected

Download Results to Excel
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Upload Home: Contract Request

LY LI

* The “Contract Request” tab allows a Submitter to enter the
Prime Contract Number or CSDR Plan Number.

e Clicking “Send Request” will alert the DCARC Validation
Analysts that you need to be added to the contract:

Knowledge Portal

PORTAL HOME CSDR-SE HOME UPLOAD HOM
Enter the Contract Number

or Plan Number and select
Upload Home

“« ”
(*** CSDR-SR Data Only, No EVM Data ***) Send RequeSt

Submission Events Assigned Contracts Submissiop Rejected Submissions Submission History Contract Request

Please enter the contract number of the request, @nding the request, the appropriate authority will review the request and act accordingly.

Send Request
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Submitting Excel Cost Reports
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PORITAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

o
| 53| G Suorisson | Step 1 0f 5
Instructions
Enter an As Of Date, Name, Phone, and Emall address and press the ‘Next' button to continpe.
Frog:Demo Program (= AQ9XYZ-08-B-1234 I
Cir:Demo Contractor  Sub: |
Contract Information
[ J

Contract Summary
Program Name: Demo Program Program URL:
Contract Number; 290070881234 Contractor Name:  Demo Contractor

Sub Contract Number:

Submitter enters
the ‘As of Date’

Submission Event

Pont of Contact Information
Name: Test CSORSutmitiar

Phone; Lorem ipsum

Select “Next” to
continue

i-“c‘ltj}muanksolmlum Phone, and Email address and press the ‘Next’ button to continue.

UNCLASSIFIED
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Step 1: Submission Info

ATy

The Submitter
will enter the
report ‘As of
Date’

Once the POC
Information
has been
verified, select
“Next” to
continue
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Step 2: Upload Files

., Knowledge Portal

PORTAL HOME CSDR-SR. HOME UPLOAD HOME CONTACT Us

Upload Submission

Back Cancel Submission

Step 2 of 5
Instructions

Note: If you want to validate a 1921, 1921-1 or 1921-2 document, you must upload an xls, xIsx, or xml file. After all the required files are attached, you may press "Next' to continue.

Prog:Demo Ir

om0 Select ldentify and Select
smsal  “Browse” to tag the “File

| “Upload” to
|Ocate f||e Type” Documents Only add the flle

1921,1921-1,1921-2
Select a file to Upload
Caution: The total size of each file t be less than 30 mb.
Browse .. | [Please select a File Type. w| File Comment:

|[ Upload

Uploaded Files

File Name File Type | File Comment
Demo 1921-2.xls| 1921-2

( )
: “ ”
Demo 1921-1.xls| 19211 CI IC k N ext
Demo 1921.xls | 1921 /

to continue )
1921, 1921-1 or 1921-2 document, you must upload an xls, xlsx, or xml file. After all the required files are attached, you may press 'Next’ to continue.

To upload the Excel 1921 reports, select “Browse” to locate the report,
select the correct “File Type”, and click “Upload”

e (Click “Next” to continue
UNCLASSIFIED
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Step 3: Validate and Create Data Report

T I

PORTAL HOME CSDR-SR HOMI UPLOAD HOME CONTACT US

Upload Submission

Pack Cancal Subrmission Step 3 of 5

Instructions Submitter ensures
Select the required 19 check "Group Reports & View Data" and identify the data set in "Name Data Set", then select "Validate" to chec
that the correct

Prog:Demo Program |  fjles gre listed in the
Ctr:Damo Contractor drop-down menu

submission Info e Validation Submitter checks “Group Reports &

!jur data report should be g fated shortly. Thank you for v VIeW Data”; enters the name Of the @ If the report has been generataed.
[E= B H “ ”
mk VA Goti submission for “Name Data Set”, it ENGHE
1921 [Demo 1921 then clicks “Validate” Submission Event Number: 2
1921-1 [Demo 1921- - Submission Event Name: Initial Report
1921-2 [Demo 1921-2 xia V|
Contract Plan Number |A09<FC1 V,]
I"Y_ayéiit_e:] ¥ Group Reports & View Data Name Data Set: I,','?!?'“',’Z‘,"P‘f‘l'

Assigned Plan Number (xml): A-09-F-C1
Assigned Plan Number (xlIs):

. . hll Reports  Export Table to Excel
Working Files Submitter reviews the cPet
--_E Validation Error Report and Visual
: — ﬂ! Validation Files before moving

-E Damo 1921-2 Visual Validation xis f
orward
-E Remo 1921-1 Visual Validation. xls

-@ Remo 1921 Visual Validatio

[ Back ] Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in "Name Data Set”, then select "Validate™ to chec

* * Submitters must generate CCDR Data Report prior to submitting reports

* |f the submission event requires multiple sets of 1921, 1921-1, and 1921-2
reports, a CCDR Report must be generated for each data set. For example,

. - V24 o = V24
UNCLASSIFIED the report names could be: “Variant 1” and “Variant 2
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Step 3: Validate and Create Data Report, cont.

LS E
Aiws®, Knowledge Portal

3 R

R

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

Upload Submission
- g Step 3 of 5
Instructions

Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data® and identify the data set in "Name Data Set”, then select "Validate” to ched

Prog-Demo Program (U2 A99XYZ-08-B-1234

CinDemo Contractor  Sub:
Validation

Your data report shoudd be generated shortly. Thank you for your patience. Please click the Refresh buttan below to see if the report has been generated,
”

Submizsion Event

Submission Event Number: 2
Select the

Submussion Evert Name! Initial Report

. Assigned Plan Number (xmi): A-09F-(1
amermnny  “Refresh” icon to W

- Assigned Plan Number {xds);
Validate | v

see the “Next”
button appear

Working Fles

Delete A0 R Excal
‘—_MMI

e I T o o o o E5

Validation Results | 7/17/2014 8:43:27 AM | testCSORSubmitter _--
Validation Results | 7/17/2014 8:43:26 AM | t=CSORSubmEter __

| Back ,Selectmerequbred 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in “Name Data Set”, then select “validate™ to ched

 The Data Report takes a minute to display

* Click the “Refresh” icon to see if the report has been generated
 The “Next” button will appear when the report has been generated
UNCLASSIFIED
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Step 4: View Data Report

ATy

R "o Pers * Submitter clicks “View Data Report” to review

R S Header Data, 1921 Cost Data, 1921-1 Cost

Upload Submission Data, and 1921-2 Cost Data to ensure their

[ nak | Coreat zubrnocn | Step 4 of 5 - .
e e data converted to XML will be viewed

oo o oz accurately within the Submit-Review
—_— database:

PORTAL HOME

Submission Indo View floport Data

Summany Denenn Ta Date Report Name: Initial Report

JUPIEY

Geserated by

Coix 10 View Data Regort

NAMEIACCRESS (nchade 21P Codi x

OUSTOMER (N0 #8p0Tng SUbonracier ese ooly)

i
G

TYRE ACTION

& STAAT DATE (Y"WWEQ02 V1
PERICD OF PERFORMANCE
b END DATE Maeedd} 200

T
N
reracior FOCM Ta Dty % DATE PREPARED (1YW 12/ 0e
Total ¢ Dy < ] POONT OF CONTALT MAMVE Tester, Frod 2
POINT OF CONTALT Py 555-555-5555
Torsl Prie To Doee 3
POONT OF CONTACT 8MAN denbierGdara bl



lieedie Lide LAl lodd Ude ' Ll Lo e

dbdd L Lals
WIS FLEMENT COOF WS REPORTING ILIMENTS

53300 Systont

NUMBER OF UNITS

COSTS INCURRED TO DATE (thesssans

TO DATE

FCURRING

8 of US Dodlars)
i (NUMRIR OF UNITS AT COMPLETION

J 30

COSTS INCURRED AT COMPLET) m(l». s of 1LS. Dol
NONRFCURRING

SEIT/PM wvd Othwe Cormens Dersents

Seace Vabedle (1 n as (ecured)

SETT,PM anvd Ottwr Commss Garvees

arddy, Te atxd Chediaut

[ Header Data |

334 Gt Lt |

4303 Lot ks |

3523:2 Cust Data |

[ 12,0000

A |
==t 1 |

Number of Unis
ToOate: 0 At Completion: ]

Total

Nonrecurnng

Recurming

Tota

Noreacurming Recurmng I

20000

{
10000}

3000.0

30000

$000.0)

-’x Dvect Lﬁ,mww‘ Lx»u Dodars

10000040

10000.0)

110000.0

500000.0

20000.0]

5200000 =

|3) anmnrg mvrha:d Dolar*

15000.0]

2150000

E00000.0)

25000.0]

£25000.0

1S} Drect Ya-:ln; Labex Hours

(6) Dract Toolng Labor Dolars

(7) Drect Toclng & Equipment Dodars

(8) Drect Qualty Cootrol Labar Hours

19) Drect Quzt'y Control Labor Dallars

‘lu; Direct Hnncunnq Labor Hours

¢t Marufsctun nq Labor Doflars

Ja [
feportny) Col
apertng Co

Submitters should
look for instances of
missing or partial
data on the 1921,
1921-1, and 1921-2
Cost Reports and
correct the files prior
to submission
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ubcontractor Dollar

Inasery MmLeET TN

| Manas puse o

A vaTIES

UNCLASSIFIED

Step 4: View Data Report, cont.

The Data Report
displays how
the data will be
viewed within
the Submit-
Review
database

Submitters
should review
the data for
accuracy and
completeness

If the data is not
reading into the
Data Report
correctly, the
Excel file should
be updated
prior to
submission
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Step 4: View Data Report, cont.

ATy

POMITAL HOME OS8R HOME UINLOAD HOME CONIACT IS

Irstrcton
Verify the information s the “Cootract Data” fields, then click “View Report Data™ to review the 1521, 1921-1, and 1921

e I * Once the data

Cor:Deme Condracter  Scbe

— report has been

Contract Dat Hrport Data

e e SO reviewed for all
:
e~ apphcable 1921

FEPORTIG ORI T
. o 7
o FERFORNING ORGANZATION Dussa Carpatian, €56 Tast B New Yk, WY, 55585 re p 0) rt S. ClIC ext
) V4
LEROVED PLAN NAGER .
CUSTOMER {Deract-ragarting sebcontaacton wse only) to CO n t I n u e

& CONTRACT fid - ASSICYY-08-8-12%3
L. LATEST MODIFICATION.
<. SOUCTTATION NO.:

o TASK ORDER/DELIVIRY CRDERAOT N0

A STARY DATE /MY YAt 410008

b END DATE /YA 1/30/2058

FERIO0 OF PTRIORMIKE

HHE i
HUHHHE
' %
§
g

APEROIRIATION
REPOAT OYCLE
SUBMISSION NUMEER.

REPORT AS OF (Y17 ANDD) CIiCk ”Next” tO

DATE PRIPARID (Y1ynesq)
.

POOMT GF CONTALT MaMe t

FOONT GF CONTACT DEPART! Con Inue

POINT OF CONTACT #

POONT OF COMTACT,

UNCLASSIFIED
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Step 5: Review and Submit

PORTAL HOME (SDR-SR HOME UPLOAD HOME CONTACT US

Upload Submission

Step 5 of 5

Instructions
Review the Uploaded Files and Submission Warnings. Select "Back” to make corrections or "Submit” to complete this submission.

Prog:Demo Program = Cir=:A99XYZ-08-B-1234

Ctr:Demo Contractor  Sub:
Submission Info Files Validation View Report Data
Contract Information

Contract Summary

Program Name: Demo Program Program URL: Program Manager: = Demo PM

Contract Number: = AS9XY7-08-B-1234 Contractor Name: Demo Contractor Contractor Division: = Space Systems

Sub Contract Number: Sub Contractor Name: Sub Contractor Division:
Military Handbook: = SPACE Service: Prime/Sub: = Prime

‘Weapon System Type: Space Explorer Contract Type:

Submission Event Submissicn Details Point of Contact Information
Plan Number: A-09-F-C1 As Of Date:  5(30/2014 Mame: Test CSDRSubmitter
Selected Event Initial Report Comment: Phone: Lorem Ipsum
Expected Files: 1921,1921-1,1921-2 Fax:
Expected As Of Date 5/30/2014 Email testCSDRSubmitter@local.local
Expected Submission Date 7/10/2014

Uploaded Files

I N [
b DEI'TIIJ 1921-2.4s 1921-3 . .
= Click “Submit” to

== 1/ finalize the submission

Submission Warnings (Mot includj
All required files are present.

Review the Uploaded Files and Submission Wamings. Select "Back” to make corrections or "Submit” to complete this submission.

UNCLASSIFIED

b8

Once the 1921, 1921-
1, and 1921-2 reports
have been validated,
the CCDR Data Report
has been generated,
and the Submitter has
reviewed their Data
Report, then click
“Submit” to finalize the
submission

The Submitter will
receive an automatic
email from the system
as soon as their
reports have been
submitted
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Submitting XML Cost Reports

UNCLASSIFIED
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PORITAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

o
| 53| G Suorisson | Step 1 0f 5
Instructions
Enter an As Of Date, Name, Phone, and Emall address and press the ‘Next' button to continpe.
Frog:Demo Program (= AQ9XYZ-08-B-1234 I
Cir:Demo Contractor  Sub: |
Contract Information
[ J

Contract Summary
Program Name: Demo Program Program URL:
Contract Number; 290070881234 Contractor Name:  Demo Contractor

Sub Contract Number:

Submitter enters
the ‘As of Date’

Submission Event

Pont of Contact Information
Name: Test CSORSutmitiar

Phone; Lorem ipsum

Select “Next” to
continue

i-“c‘ltj}muanksolmlum Phone, and Email address and press the ‘Next’ button to continue.

UNCLASSIFIED

UNCLASSIFIED

Step 1: Submission Info

ATy

The Submitter
will enter the
report ‘As of
Date’

Once the POC
Information
has been
verified, select
“Next” to
continue
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Step 2: Upload Files

b8

PORTAL HOME (SDR-SR HOME UPLOAD HOME CONTACT US

Upload Submission

Back | Cancel Submission

Step 2 of 5
Instructions

MNote: If you want to validate a 1921, 1921-1 or 1921-2 document, you must upload an xls, xlsx, or xml file. After all the required files are attached, you may press ‘Next' to continue.

Identify and
“ ” - Select
Browse” to tag the “File . ;
locate file & Upload” to
Required Files add the file

Select a file to Upload

Caution: The total size of each filgjust be less than 30 mb,

Uploaded Files

To upload the XML 1921 reports, select “Browse” to locate the report,
select the correct “File Type”, and click “Upload”

e (Click “Next” to continue
UNCLASSIFIED
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Step 3: Validate and Create Data Report

LY LI
Fisaa, Knowledge Portal

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US
Upload Submission

Step 3 of 5
Instructions
Select the required 1921, | g\, mitter ensures

Prog:Demo Program  Cir that the correct
: c files are listed in the . p
Or:Demo Contractor | Sub dron-down menu Submitter checks “Group Reports &
P View Data”, enters the name of the
submission for “Name Data Set”,
then clicks “Validate”

up Reports & View Data” and identify the data set in "Name Data Set”, then select "Validate” to check

Submission Event Number: 2

Submission Event Name: Initial Report

Contract Plan Number |A-09-F-C1 «

W Ehmup Reports & View Data MName Data Set: SmeItter reviews the CPet
Validation Error Report
Working Files

XMLValidationResults Combined 1921 & 1921-1 & 1921-2.xls| Validation Results | 7/18/2014 6:35:39 AM | testCSDRSubmitter | 1

- Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data" and identify the data set in "Name Data Set”, then select "Validate™ to check
[

* Submitters must generate CCDR Data Report prior to submitting reports

* |f the submission event requires multiple sets of 1921, 1921-1, and 1921-2

reports, a CCDR Report must be generated for each data set. For example
uncassirep LNE report names could be: “Variant 1” and “Variant 2"
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Step 3: Validate and Create Data Report, cont.

LASSIFIED

1521-1 vs Contract ®lan

19211 vs Contract Aan

1521-1vs 1921

1521-1 Internal

1521-1 Internal

1531:2 ve Contract Man
19212 vs Contract Pan
1521-2 vs Contract Flan
1521-2 vs Contract Plan
1521-2 v= Contract Man

1521-2 vs 39211

19242 vs 19214}

CLASSIFIED

Location

Contract Han

1921 vs Contract Plan
1921 Intermed

¥923-1 vs Contract Man
1921-1vs 1921

13 Interrw

5-) vs Contract Man
1521-2vs 1521

19232 vs 19214
2921-2 Interral

VBS Bemertt Code: 1.5
WES Element Name: User Equpment

Summary Bement: Reportng Contractor ProfitLoss or Fee
WS Element Code: 1.2.3

WES Elemertt Name: Cammunication | Payload

WES Blemert Code: 1,2.3.2.2

WES Element Name: KA 10 LMF Subsystem

WES Elemernt Code: 1.3

WES Element Name: Ground (1. n as requred)

\WES Element Code: 1.3.3

WS Elemernt Name: Command and Control Subsystem
WBS Element Code from 1921 1.0

WES Element Name from 1921: Spece System

WES Elemertt Code from 1921-1: 1.0

WS Blament Name from 1521-1: Spoce System

WS Elemertt Code: 1.2

WES Elemeryt Name: Space Vehicle (L .n as requred)

WES Bemertt Code: 1.7
WES Element Name: Space Yehude (L _nas requred)

WS Blemert Code: 1.2
WES Elemenyt Name: Space Yebude (L .»as regued)

WES Bemeryt Code: 1.1

WES Elemeant Name: SEITFN ard Other Common Bements
WES Element Code: 1.2.3

WES Plement Name: Communcation | Payioad

WES Element Coder 1.2.3.2.2

WS Elamert Name: KA to UHF Subsysten

WBS Element Code: 1.3

WS Blemserdt Name: Grourd (1. 1w regured)

WES Element Code: 1.3.3

WES Elementt Name: Command and Control Subsysiem
WES Elemertt Code from 1921-1: 1.0

WES Element Name from 1921-1: Space System

WS Blemertt Code from 1921-Z 1.0

WES Elemerst Name from 1521-2: Space System

WEHS Blement Code from 1921-1: 1.2

To Date figure & greater $an At Completion figure

Reporting Contractor Proftoss o Fee reports 2erp cost at completion.

Regared réporting clement onstied Fom 1521-1 submession
Regured repor g slement omstind $om 1921-1 subression,
Reguaed reporing slement oestied fom 19211 submession,
Required reporting element omstted from 19211 submession.

Corresponding Quantes on 1521-1 and 1921 do not match.

To Date figure & greater $han At Compietion figure

Ry eurtng Recurrng ot figures 4o not sum correctly

Deta reported for Drect Lator Hours but not for Drect Labor Dollars,

Requared reporing slement oestied from 19212 submeason,
Requred repoetng clement omitied Fom 13212 submission.
Required reporng slement omitted from 1921-2 submission.
Regqured reportng slement omtted Fom 1521-2 submession,
Requred reportng semeant omstted Fom 1521-2 submession.

Corresponding costs on 1571-1 and 1521-2 do not match,

Corresponding costs on 19211 and 19212 do not masch.,

Columrs: Rearmrg
To Date Coot: & 1,000.0
At Completion Cost: $k $00.0

Column; At Compietion
Nuiber of units reported on 1921: 1.0/ 1.0
Nusiber of unis reported on 1321-1: 1.0

Data Bement: Drect Tooing Labor rours
Columns: Non Reasriong

To Date Hours: 2.0 s

At Completion Hours: 0.0 Hre

Data Sement: Drect Tookng Labor Hours
Colunns: To Date

Norveournng Hours: 2.0 Hrs

Recurnng Hours: 0.0 Hrs

Total Mours: 0.0 s

Category: Teolng

Cobmn: To Date NonRecurrng

Drect Labor Mours 1 2.0

Direct Latwr Dolers: 0.0

cPet Validation Error

Report
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Step 3: Validate and Create Data Report, cont.

LY A

e %{_ Knowledge Portal
.ﬁ-

PORTAL HOME (SDR-SR HOME UPLOAD HOME CONTACT US

Upload Submission

Step 3 of 5

Instructions
Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in "Name Data Set”, then select "Validate” to check
Prog:Demo Program | Cir=:A99XYZ-08-B-1234

Ctr:Demo Contractor  Sub:

Submission Info

Your data report should be generated shortly. Thank you for your patience. Please dick the Refresh button below to see if the report has been generated.
#21

Submission Event

Submission Event Number: 2

Se I e Ct t h e Submission Event Name: Initial Report
“" REfreS h 14 ico n tO Assigned Man Mumber (xml): A-09-F-C1

Contract Plan Number |4 Assigned Plan Number (xls):

[ |4 see the “Next”
Workng Fies button appear

--E_uum Created Date _ 1921 Count| 1921-1 Count| 1921-2 Count| |
.@ XMLValidationResults Combined 1921 & 1921-1 & 19 Validation Results | 7/18/2014 6:35:38 AM | testCSDRS -_-.

Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in "Name Data Set”, then select "Validate™ to check i

Delete All Reports  Export Table to Excel

 The Data Report takes a minute to display
* Click the “Refresh” icon to see if the report has been generated

* The “Next” button will appear when the report has been generated
UNCLASSIFIED
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Step 4: View Data Report

ATy

& Knowledge Portal

o) * Submitter clicks “View Data Report” to review
L Header Data, 1921 Cost Data, 1921-1 Cost

‘2‘;";” Data, and 1921-2 Cost Data to ensure their
T XML data will be viewed accurately within the

Verify the information in the “Cootract Data” felds, then
| croeme ontracor 50 Submit-Review database

Flies

ot Bt
Report Name: Initad Report

NAMEADCRESS (Inchade 2P Code

LLSERR PRORS PRI OUSTOMER (DNOCt #8501 SUbXonraciar wse ooy _
s
G

B CORTRACT WL AGSYYZ26-5- 124

TYRE ACTION

PERICD OF PERFORMANCE

| ——
T —

UNCLASSIFIED
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Step 4: View Data Report, cont.

(el Cls | JAJL LN Lals | DAL L Ul | DAL Cod Gile

WIS FLEMENT COOF WS REPORTING ILIMENTS NUMBER OF UNITS TO DATS

53300 Systont

COSTS INCURRED TO DATE (hesss

FCURRING

s of US. Deltyrs

)
i (NUMRIR OF UNITS AT COMPLETION

NONRECURRING
00

140.700.0

COSTS INCURRED AT COMPLETRON (Whowssmds of 115, Dofars)
RECURRING

SEIT/PM wvd Othwe Cormens Dersents

129,200

39,8000

Sgace Vubedle (1 a5 recured)

1. 1% .00 0

57,3000

SETT,PM and Ottwer Cormmas Garvees

174, 000.

0,300

o i i | 130 o | 13201 o | 35013 Ol |

[

118 0000

re ) Lol

Nambsr of Unis
ToOate: 0 A Completon: )

114 S00.0

(1) DrectEngmesrng Laber Mows

Norwacurming

Recurmrng Total

l ]

e
Nonrecurning Rocuring | Total

1000.9{

30000

7000 n

J42) Dwect Enginesring Labor Dodars

10000.0§ 1100

500000.0

520000.0¢

13) Engneenng Overhead Dolars

15000.0} 215000,0

E00000.0)

£25000.0

15} Drect Toolng Labix Hours

(4) Total Engneenng Dallars__

]
|
]
T

13000000

| 1345000

—yscc0nf 3280000

J

|

00

(6) Dract Toolng Labor Doliars

5 ade

(7) Direct Toolng & Equipment Dodars

{8) Drect Qualty Coctrol Labar Hours

(9] Drect Qualkty Control Labor Dallars

(10) Direct Masufactunng Labor Hours

{11) Dwect Mamifactunng Labor Doflars

(12) Manufacturng Operations Overnsad Dollars
{13) Total Manufacturing Operation Doliars

HARAHEREHAE

(14) Rarw Matesisl Dobars

(15) Purchased Parts Dollars
(16) Purchasad Equiposent Dols
(18) Total Oy ontractor Dollars

Submitters should
look for instances of
missing or partial
data on the 1921,
1921-1, and 1921-2
Cost Reports and
correct the files prior
to submission

UNCLASSIFIED

| inasererny moomes san

The Data Report
displays how
the data will be
viewed within
the Submit-
Review
database

Submitters
should review
the data for
accuracy and
completeness

If the data is not
reading into the
Data Report
correctly, the
XML file should
be updated
prior to
submission
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Step 4: View Data Report, cont.

ATy

POMITAL HOME OS8R HOME UINLOAD HOME CONIACT IS

Irstrcton
Verify the information s the “Cootract Data” fields, then click “View Report Data™ to review the 1521, 1921-1, and 1921

* Once the data report has
been reviewed for all
applicable 1921 reports,
click “Next” to continue

Prog Do Progeam (U@ ASUXYZ 0881234

Cor:Deme Condracter  Scbe
Sutemevsiom Info i A U View Srpert Outa

Contract Datn Rrport Data
Report Name: Initsal Report

] ey wta |
ME: et Datosstiston Space Systers (CDSS)
b. PHASE/MILESTONE: B
e e e
TG RN
A PESFORMING ORGANIZATION Dervo Corporaton, 456 Test Bhet, New York, WY, 55555
e e

QUSTOMER {Deact-ragarting sebcontaacton wse only)

& CONTRACT fid - ASSICYY-08-8-12%3

L. LATEST MODIFICATION.
<. SOUCTTATION NO.:

o TASK ORDER/DELIVIRY CRDERAOT N0

A STARY DATE /MY YAt 410008

b END DATE /YA 1/30/2058

FERIO0 OF PTRIORMIKE

ETELE i
e
' %
§
g

APEROIRIATION
REPOAT OYCLE
SUBMISSION NUMEER.

REPORT AS OF (Y17 ANDD) CIiCk ”Next” tO

DATE PRIPARID (Y1ynesq)
.

POOMT GF CONTALT MaMe t

FOONT GF CONTACT DEPART! Con Inue

POINT OF CONTACT #

POONT OF COMTACT,

UNCLASSIFIED
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Step 5: Review and Submit

b8

e Oncethe 1921, 1921-
1, and 1921-2 reports
ey N have been validated,

Instructions

Review the Uploaded Files and Submission Warnings. Select "Back” to make corrections or "Submit” to complete this submission. t h e C C D R D a t a R e p O rt

Prog:Demo Program | Cir=:A99XYZ-08-B-1234

e has been generated,
Submission Info Files Validation View Report Data Review & Submit and the Submitter has
Contract nformation reviewed their Data

Program Name: Demo Program Program URI: - Program Manager: = Demo PM Re p O rt, t h e n C I i C k

Contract Number: = AS9XYZ-08-B-1234 Contractor Name: Demo Contractor Contractor Division: Space Systems

Sub Contract Number: Sub Contractor Name: Sub Contractor Division: “ S u b m it ’, t O fi n a | i Ze
Military Handbook:  SPACE Service: DOD Prime/Sub: = Prime t h e S u b m i SS i O n

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTACT US

‘Weapon System Type:  Space Explorer Contract Type: FFP

e The Submi ill
Submission Event Submission Details Point of Contact Information e u m Itte r W I

Plan Mumber: A-09-F-C1 As Of Date:  5/30/2014 Mame: Test CSDRSubmitter

st R receive an automatic
et secome 5 e P email from the system
as soon as their
reports have been

S4ubn'|is.-:ic-n h';'airn.ing; [.r.';ot includi S u b m itte d

All required files are present.

Review the Uploaded Files and Submission Wamings. Select "Back” to make corrections or "Submit” to complete this submission.

UNCLASSIFIED
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Submitting Software Reports and
CWBS Dictionaries
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Step 1: Submission Info

Knowledge Portal

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTALCT USs

Upload Submission
Back | Cancel Submission Steplof 5
Instructions
Enter an As Of Date, Name, Phone, and Email address and press the 'Next' button to continue.

Preg:Demo Program | Cir#:A99XYZ-08-B-1234

Cir:Demo Contractor | Sub:

Submission Info

Contract Summary

Program Name: Demo Program Program URI: Program Manager: Demo PM

Contract Number: A%9XY7-08-B-1234 Contractor Name: Demo Contractor Contractor Division: = Space Systems

Sub Contract Number: Sub Contractor Division:

Military Handbook: = SPACE

Weapon System Typer ( Submitter enters

Prime/Sub:

Submission Event
Plan Number: A-039-
Submission Event: Initial CWE
Expected Files: CWBS [
5

the ‘As of Date’ J

Point of Contact Informaticn

phone: [oemipsam |
|
{Max 256 chr.) “ ”
Select “Next” to [prw=ex

continue

Enter an As Of Date, Name, Phone, and Email address and press the "Next' button to continue.

UNCLASSIFIED

The Submitter
will enter the
report ‘As of
Date’

Once the POC
Information
has been
verified, select
“Next” to
continue
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Step 2: Upload Files

PORTAL HOME CSDR-S5R HOME UPLOAD HOME CONTACTUS

Upload Submission

Cancel Subrrission Step 2 of 5
Instructions

Mote: If you want to validate a 1921, 1921-1 or 1921-2 document, you must upload an xls, xlsx, or xml file. After all the required files are attached, you may press "Next' to continue.

Select Identify and
. B . ( Select
Browse” to tag the “File

locate fil Tvoe” “Upload” to
eauired e ocate Tie ype Documents Only add the flle

CWES Mapping, COWBS Dictionary
Select a file to Upload
Caution: The total size of each f#€ must be less than 30 mb.
Browse... | [Please select a File Type. | File Comment:

Uploaded Files

File Name File Type File Comf . 7 ”
}:- DCARC_Portal_Registration_Instructions.pdf| CWBS Dictionary CI ICk N eXt

. to continue
A\ J
Note: If you want to validate a 1921, 1921-1 or 1921-2 document, you must upload an xls, xlsx, or xml file. After all the required files are attached, you may press "Next' to continue.

 To upload a CWBS Dictionary or Software Report (SRDR), select “Browse”
to locate the report, select the correct “File Type”, and click “Upload”

e (Click “Next” to continue
UNCLASSIFIED
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Step 3: Validation

b8

PORTAL HOME CSDR-5R HOME UPLOAD HOME CONTACT Us

Upload Submission

Step 3 of 5

Instructions
Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data"” and identify the data set in "Name Data Set”, then select "Vali

Preg:Demo Program | Cir=: A99XYZ-08-B-1234

Ctr:Demo Contractor Sub:

Submission Info

Delete All Reports  Export Table to Excel H “ ”
Working Files CI |Ck N ext tO

There are no working files for this submissips co nt| nue

the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in "Name Data 5et”, then seleg

* Submitters are not required to validate CWBS Dictionaries or Software
Reports (SRDRs)

* (Click “Next” to continue
UNCLASSIFIED



Smaa  Knowledge Portal

PORTAL HOME (SDR-SR. HOME UPLOAD HOME CONTACT US

Upload Submission

Step 5 of 5

Instructions
Review the Uploaded Files and Submission Warnings. Select "Back” to make corrections or "Submit” to complete this submission.
Prog:Demo Program | Cir=:A99XYZ-08-B-1234

Ctr:Demo Contractor = Sub:

Submission Info Review & Submit

Contract Information
Contract Summary
Program Name: Demo Program Program URI: Program Manager: = Demo PM
Contract Number: 8-B-1234 Contractor Name: Demo Contractor Contractor Division: Space Systems
Sub Contract Number: Sub Contractor Name: Sub Contractor Division:
Military Handbook: SPACE ice: Prime/ Sub:

‘Weapon System Type: Space Explorer

Submission Event Submission Details Point of Contact Information
Plan Number: A-09-F-C1 As Of Date:  5/30/2014 Mame: Test CSDRSubmitter
Selected Event Initial CWBS Submission Comment: Phone: Lorem Ipsum
Expected Files: CWES Mapping, CWBS Dictionary Fax:
Expected As Of Date  5/30/2014 Email testCSDRSubmitter@local.local
Expected Submission Date 7/10/201

Uploaded Files

20140509 XML Implementation Mg C I i C k IIS u b m it" to
> finalize the submission

Submission Warnings (Mot includi
All required files are present.

Review the Uploaded Files and Submission Wamings. Select "Back” to make corrections or "Submit” to complete this submission.

UNCLASSIFIED
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Step 5: Review and Submit

ATy

Once the required
documents have been
uploaded, click
“Submit” to finalize
the submission

The Submitter will
receive an automatic
email from the system
as soon as their
reports have been
submitted
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Viewing CSDR Plans
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Viewing CSDR Plans

LY -

e To access the CSDR plans the DCARC has on file for your contracts you
must access the Contract Detail screen for each contract.

* You can access the Contract Detail screen by clicking on the contract
number hyperlink on the “Assigned Contracts” tab on the Upload Home

page:

Knowledge Portal

SDR-SR HOME UPLOAD HOME CONTACT US

Upload Home Click on the Prime
(**= CSDR-SR Data Only, No EVM Data **+%)

Contract Number to
view the Contract

Prime letrad:NuniJer Detalls

ASOXY7-08-B-1234 A-09-F-C1 Prime: Demo Contractor
Sub:

ASNF-12-K-1234 H-12-Y-C1 Pequod Whaleship | J Kirchhoffer Prime: *Demo™ ABCD Corporation | Prime: NfA
Sub: Sub:

Submission Events Assigned Contracts Contract Request

Currently Assigned Contracts
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Viewing CSDR Plans

LY -

* From the Contract Detail screen select the “Contract
Tasks/Plans” tab:

Knowledge Portal

PORTAL HOME CSDR-SR HOME UPLOAD HOME CONTALCT US

Contract Detail
Click on the “Contract
Tasks/Plans” tab

Prog:Demo Program  Cir A99XYZ-08-B-1234

Ctr:Demo Contractor  Sub:

Contract Summary Reviewers & Submitters Contract Tasks/Plans Submission Events Received Submissions

Contract Tasks/Plans

Contact Tk o Nombes| Phe] ol Effor ConroctPans|
[ree [ooora oo [wor [o Jum |
H I
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Viewing CSDR Plans

LY LI >

e Selecting “View” will allow you to access both the
XML and Excel version of the CSDR plans that are
currently on file:

ﬁ*ﬁi#ﬁf Knowledge Portal
i A )

PORTAL HOME CSDR-5R HOME UPLOAD HOME CONTACT US

Contract Detail
Click “View” to
Prog:Demo Program | Cir= A99XYZ-08-B-1234 download the XML and
Qr:Demo Contractor | Sub: Excel versions of the

approved CSDR Plan

Contract Summary Reviewers & Submitters Contract Tasks/Plans

Contract Tasks/Plans

T Contrac ok P e Phoe] ol o Contract P
| e el |
H
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Viewing CSDR Plans

* The Excel and XML versions of the approved CSDR

UNCLASSIFIED

ATy

Plan can also be viewed and downloaded during Step
3 of the submission process:

L L ;
;,‘ij;"’"*"‘wi@‘f

o )

Knowledge Portal

PORTAL HOME CSDR-5R HOME UPLOAD HOME CONTACT US

Upload Submission

Back | Cancel Submission

Instructions

Click on the Plan
Select the required 1921, 1921-1, and 1921-2 reports, ¢ set in "Name Data Set”, then select "Validate” to check
Number to
Prog:Demo Program | Cir=:A99XYZ-08-B-1234 .
GorDemo Contracor view/download the
Excel and XML
zl‘}ur data report should be generated shortly. Thank you fo Ve rs i O n S Of t h e p I a n
h’;ded Validation Options

Subs:

Submission Info

¢ has been generated.

mber;: 2
Submission Even
Assigned Plan Number (.
Contract Plan Number
] Group Reports & View Data Name Data Set

Assigned Plan Number (xls):

a: Initial Report

Working Files

Select the required 1921, 1921-1, and 1921-2 reports, check "Group Reports & View Data” and identify the data set in "Name Data Set”, then select "Validate" to check |



